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Dear Parentsand Guardians:

The administration of the Dennis Township School District has created this bookl et
in an effort to assist you in your child' s education. It contains almost everything
that you will need to know to assist you during your child’s enrollment in our
district. Pleasetakethetimeto read thisbooklet.

Although at times specific services are shared, there are three separate and distinct
schools located in our two school buildings. This handbook covers information
needed for the Dennis Township Primary School, grades kindergarten to two.

All Elementary School, grades three through five, information is issued through the
Middle School office. Please contact the school at 861-2821 ext 213. For Middle
School, grades six through eight, information, please contact the school office at
861-2821 ext. 214.

Thank you.



Reaching the School by Telephone
(609) 861-2821

Website
http:dennistwpschools.org

Dennis Township Primary School
GradesK through 2

Attendance ext. 500
Principal ext. 500
e-mail gpapp@denni stwpschools.org
Nurse ext. 504
Guidance ext. 618
Dennis Township Elementary School
Grades 3through 5
Attendance ext. 213
Principal ext. 213
e-mail jlarosa@denni stwpschools.org
Nurse ext. 223
Guidance ext. 220
Dennis Township Middle School
Grades6through 8
Attendance ext. 214
Principal ext. 214
e-mail — jlarosa@denni stwpschool s.org
Nurse ext. 223
Guidance ext. 221
Additional Important Extensons
Board of Education ext. 511
Business Office ext. 510
Child Study Team ext. 234
Hawklet's Nest/LatchKey ext. 510
Superintendent ext. 515

504 Offices

ext. 220 & 221
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BOARD OF EDUCATION MEMBERS

Christine Ostrander
Sally Teefy

Russell Tozer
Renee Pettit

Robert Brewer
Dawn McDani€l
Patricia Ziolkowski
Constance Chabok
Elizabeth Brown

George R. Papp
Debra Malota

President
Vice President
Member
Member
Member
Member
Member
Member
Member

DISTRICT ADMINISTRATION

Superintendent/Principal K-2
Interim Business Administrator

Joseph A. LaRosa, Jr., Ed. D Principal, 3-8

Joann Shilinsky
Wally Hartmetz

Jennifer Hunter
MiaDelCorio
Lynda Blank
Debbie Bemis
Lisa Saimbene
Betteann Kerr
Pamela Anderson

Dr. Cloey Talotta
Catherine Chase
Kathy Pittaluga
Allison Crowther
Ruthanne Hamann
JoAnn VanHorn
Elizabeth Romano

Monica DiVito
Jillian Bassetti

Janice Tice
Courtney Herlihy
Madelyn Stetser

Director of Child Study Team/Special Education
Chief of Operations

SECRETARIAL STAFF

ADMINISTRATIVE/BOARD OFFICE

Administrative Assistant to the Superintendent
Executive Secretary to Business Administrator
Accounts Payable/ Payroll Clerk

Principal’s Secretary, K-2

Principal’s Secretary, 3-5

Principal’s Secretary, 6-8

Secretary — Child Study Team

CHILD STUDY TEAM

School Psychologist
LDT-C

Social Worker
Social Worker
Social Worker
Speech Therapist
Speech Pathol ogist

GUIDANCE

Counselor
Counselor

HEALTH OFFICE

School Nurse Gr. 3-8
School Nurse Gr. K-2
Aide



STAFF

Y ou may access teachers email addresses and classroom webpages on the district website:
www.dennistwpschools.org

Kindergarten

Ms. Laird (rlaird@dennistwpschools.org)

Ms. Lucey (klucey@dennistwpschool s.org)

Ms. Matthews (smatthews@denni stwpschool s.org)

Gradel

Ms. Liston (gliston@dennistwpschools.org)

Ms. McGroarty (kmcgroarty @dennistwpschool s.org)
Ms. Jamison (rjamison@denni stwpschools.org)

Ms. Hall (khall @dennistwpschools.org)

Grade 2

Ms. Buckelew (jbuckel ew@denni stwpschool s.org)
Ms. Padula (mpadula@denni stwpschools.org)

Ms. Bucko (sbucko@dennistwpschools.org)

Mr. Bingaman (jbingaman@denni stwpschools.org)

Related Arts
Ms. Kieninger (nkieninger@dennistwpschools.org)
Ms. Mulholland (emulholland@denni stwpschool s.org)

Basic Skills
Ms. Stein (sstel n@dennistwpschools.org)
Ms. Sobrinski (ksobrinski @dennistwpschools.org)

Special Education
Ms. Novakowski (pnovakowski @dennistwpschools.org)
Ms. Stadler (dstadler@dennistwpschools.org)

Physical Education/Health
Mr. Sorensen (ssorensen@dennistwpschools.org)

World Cultures
Mrs. Givens (dgivens@dennistwpschool s.org)

M edia/T echnology
Julie Mitchell (jmitchell @dennistwpschools.org)



ACADEMIC POLICIES AND
PROCEDURES

Report Cardsand Progress Reports

Report cards and mid-term progress reports will be distributed as listed below. Progress reports
will be sent home on an “as needed” basis. If you are concerned about your student’s
performance at anytime, please contact his or her teacher.

Progress Reports Report Cards
Oct 7, 2010 Nov. 18, 2010
Dec. 15, 2010 February 2, 2011
March 2, 2011 April 11, 2010
May 12, 2010 June 17, 2011

Parent /Teacher Conferences

Parent/teacher conferences will be held near the time of issuance of report cards for the first and
third marking periods. Certain dates have been set aside to provide time for parents to discuss
their child s report card and educational progress. Notices to schedule the conferences will be
brought home by your child. All parents are urged to participate. Conferences during the third
marking period will be scheduled by request only. Parents aswell as teachers may initiate the
conference. Parents/guardians are welcome to make an appointment to discuss their child's
progress at any time during the school year.

Promotion/Retention

Proficiency standards rel ative to the promotion/retention of pupilswill include but not be limited
to report card grades, standardized test results, teacher observations and recommendations,
formal and informal test scores, and Child Study Team recommendations.

Parents of any pupil under consideration for retention will be notified by mail. The principal will
schedule a conference with al involved parties. After areview of al available information, the
Principal shall make the pupil’s grade assignment for the following year. Any parent/guardian
who disagrees with the Principal’s decision shall be notified of their right to appeal to the
Superintendent. However, in accordance with district policy, the administration’sdecision is
final. Thedistrict policy contains additiona information and is available through the Office of
the Superintendent.

AFFIRMATIVE ACTION STATEMENT
The Dennis Township School District is committed to equality of opportunity for all personsin
all areas. We operate under an Affirmative Action Program and Policy.

Copies of the Affirmative Action Plan and grievance procedure are located in the
Superintendent’s Office. They are available for your perusal by making an appointment.



If you feel your rights have been denied or you have been discriminated against, you can filea
complaint with the Office for Civil Rights, U.S. Department of Education, Region |1, Federal
Building, 26 Federal Plaza, New York, NY 10278.

The Affirmative Action Officer for the Dennis Township School District is Ms. Joann Shilinsky
ext. 234.

AFTER SCHOOL ACTIVITIES

Children at school must be supervised at al times. If achild chooses to attend an after school
athletic or extra-curricular event, he/she MUST follow regular dismissal procedures and go home
before attending activities. Children are NOT permitted to stay at school while waiting for the
event to begin.

ATTENDANCE

Parents are responsible for children to attend school according to state law. If astudent
must be absent or |ate, a note from a parent or guardian stating the reason and the dates is to be
turned in to the classroom or homeroom teacher upon the student’sreturn. A doctor’snoteis
required from a student absent five or more consecutive days or following a communicable
disease.

Continual, unexcused absences, for any reason, may result in thefiling of a court complaint
and possible retention of a student, as per Board Policy. Studentswho accumulate
absences or tardiesthat exceed eighteen dayswill bereferred to thejudicial system as
required by statelaw. Please seethedistrict’s attendance policy for additional

infor mation.

A student who is absent from the regular school program may not participate in an extra
curricular activity on that day.

The Board of Education requires that the pupils enrolled in the schools of this district attend
school regularly in accordance with the laws of the state. The education program offered by the
district is predicated on the presence of the student and requires continuity of instruction and
classroom participation. The regular contact of students with one another in a classroom and
their participation in awell-planned instructional activity under the tutelage of a competent
teacher isvital to this purpose.

Attendance at school may be excused at the Superintendent’ s discretion when the demonstrated
mental or physical condition of the pupil is such asto interfere with learning or prevent
attendance, or by the observance of the pupil’ s religion on a day approved by the Board as a
religious holiday, or by such circumstances as the building Principal may determine constitute
good cause. No pupil, staff member, or visitor may attend or visit school if he or she has an
uncoverable or uncovered weeping skin lesion, whether or not the person has been screened for
HIV. Limits may be set on the number of excused absences granted to a child during the
school year. All other absences are unexcused.

Pupils absent from school for any reason are responsible for the compl etion of assignments
missed due to their absence. Studentswill be allowed one day to make up missed work for each



day they are absent from school. No student excused for areligious holiday shall be deprived of
an award or eligibility to compete for an award or the opportunity to make up atest given on the
religious holiday.

Prolonged or repeated absences and lateness, excused or unexcused, from school or from class,
deprive the pupil of classroom experience deemed essentia to learning and may result in
retention at grade level in accordance with policies of this board. A warning notice shall be
given to any pupil, and to the parent or legal guardian of any minor pupil, who has been
excessively absent or late, excluding any absence attributable to disciplinary suspension.

Thetotal of excused absencesor lateness, for any reason, shall not exceed 18 during the
school year, or 9 during any semester. Absences or latenesses in excess of these numbers will
be grounds for lega action to be instituted by the District to ensure student attendance in school.
Unexcused absences from school or from classes within the school day constitute truancies and
shall be subject to the disciplinary rules of the Board. Repeated truancies that interfere with
efforts of thisBoard and its staff in the maintenance of good order and the continuity of
classroom instruction may result in the suspension or exclusion of any pupil from the course of
study during which absences have occurred or the suspension or expulsion from school of a pupil
over 16 years of age, in accordance with Board policy. Before any such action is taken, every
effort shall be made to identify the habitual truant, investigate the cause or causes of the pupil’s
behavior, and consider the modification of the pupil’s educational program.

Reporting Student Absences
Parents are regquested to call the office before 9:15 AM to report that their child will not bein
school for that day. The phone number is 861-2821, ext.500.

An answering machine will also be available from 4:00 PM each afternoon until 8:00 AM the
following morning to report absences. Reporting an absence, however, does not legally excuse
the absence.

Tardiness

Students are expected to be in school and ready for class at the appropriate school start time.
Parents of students late for school must “sign-in” the student at the appropriate grade level office.
If astudent’s lateness causes him/her to be present less than four hours of the day, the student
will be marked a half day absent. Excessive tardiness shall be dealt with in the same manner as
excessive absence. Pleaserefer to the section entitled “ Attendance’.

Transportation by Parents/Guardians

Transportation is provided by the school district and should be utilized by students. However, if
parents/guardians must transport a student, students should not be dropped off in the morning
prior to 8:40 AM. The school day begins promptly at 8:45. Students are considered tardy
after 8:45.

Student drop off for the Primary School children isthe side driveway. This drop off areais
accessible by driving through the parking lot. Students must not be picked up or dropped off in
the school bus area at the front of the building.



Children are not to be dropped off in school bus ar eas.

Late Arrival and Early Dismissal of Students

Although we realize that it is sometimes necessary for students to be dismissed from school early
for medical appointments, we discourage this practice. We encourage the parents of our students
to make every effort to schedule medical and dental appointments after school hours.

Parents may not call school during the day to arrange a student pick up. Only students
with a notein the morning will be kept off the bus. Front office staff is not permitted to
accept verbal phonerequestsfor student pick up.

If achild arrivesin school after a session begins, he/she shall be marked tardy. The Board
recognizes that from time to time compelling circumstances will require that a pupil be lateto
school or dismissed before the end of the day.

As agents responsible for the education of the students of this district, the Board requests that the
school be notified in advance of such late arrival or early dismissal by written request of the
pupil’s parent/guardian, which shall state the reason for the tardiness or early dismissal. No
pupil in grades kindergarten through eighth grade shall be permitted to leave school before the
close of day unless he/she is met in the school office by his/her parent/guardian or a person
authorized by the parent/guardian to act on their behalf.

Parents may not remove their children from buses.

ASBESTOSHAZARD EMERGENCY RESPONSE ACT (AHERA) NOTICE
In compliance with the U.S. Environmental Protection Agency (EPA) Asbestos Hazard
Emergency Response Act (AHERA), the district performed an inspection of the school building
for asbestos-containing building materials. The inspection findings and asbestos management
plans are on file in the school office.

The EPA requires the district to perform re-inspection of the asbestos materias every three years
and annual inspections each year, to ensure that al asbestos material is contained in good
condition.

The inspection of the school found all asbestos contained materia to be in good condition and
will continue to be managed in place as recommended by the district accredited management
planner.

The management plans are avail able for inspection at the school office. Interested persons are
invited to call the school to review or discuss the management plans.

BICYCLES
Primary School students are not permitted to ride bicycles to school.

SPECIAL NOTE: Mopeds, skateboards and go-carts are not allowed on school grounds at
anytime.
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BOOKS

All students are loaned books from the classroom for use during the school year. Costs for lost
or damaged books and all other fines must be paid for before final report cards are rel eased.

BULLYING

Bullying and making threats against other studentsis a serious behavior problem. Children do
not need to become involved in physical confrontations to be involved in bullying behavior.
Children involved in bullying behavior will be disciplined in accordance with school regulations
and will also be referred to the school guidance department.

For more information, please contact MonicaDiVito a ext. 220

CAFETERIA
Students may bring lunch to school or purchase lunch in the cafeteria. Milk, ice-cream, pretzels,
popcorn, potato chips, orange juice, applejuice, frozen yogurt and cookies are also for sale.
Pricesvary dlightly.

Complete Lunch $2.15

Milk $0.40

Students may not leave school for lunch. Please encourage your children to make sound
nutritional food choices. Please be advised that due to time constraints, it is not possible for
cafeteria staff to heat or microwave children’s box lunches from home. Please remember this
when packing lunches. A variety of hot, wholesome food is served daily in the cafeteria.

CAFETERIA RULES
Students are expected to obey cafeteria supervisors and follow the procedures of the cafeteria
program.

CAFETERIA SERVICE POLICY

Your child is allowed to have 3 lunch charges. After the 3 charge, your child will be allowed to
charge a cheese sandwich. Children in grades K-5 are allowed to charge until June 1. After June
1%, children can only charge a cheese sandwich. If charges are not paid by the last day of school,
your child will not be allowed to charge next year.

CHAPERONES'ROOM PARENTS

The Dennis Township Elementary School welcomes all parents and guardians who volunteer
their time to serve as event chaperones and room parents. Administrative approval isrequired.

Y our assistance allows the school to give the children many opportunities that they would not
normally have. Asachaperone or aroom parent, you will be helping your child' s teacher during
an extraordinary learning experience. Please remember-

e No smoking isalowed on school property, or during any field trip or assembly.
e Hatsare not to be worn indoors. Please remove all headgear when entering buildings,
museums, restaurants etc.

e Please restrict your use of cdllular telephones to essential messages only.
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e Your primary responsibility isto assist the teacher help the children. Please follow hisor her
directions on how you can be of assistance.

CHILD ABUSE
All staff members are legally required to report all suspected child abuse. Failure to report
suspected child abuse may result in their loss of state certification and employment.

CURRICULUM

The Dennis Township Board of Education provides all students with a thorough and efficient
education in an environment conducive to learning. All teaching staff members are professionals
with extensive training and are certified by the State of New Jersey. The courses listed below are
presented:

Art, Music, Media/Technology, Foreign Language, Instrumental Music, Physical
Education/Health & Wellness, Language Arts Literacy, Science, Mathematics, Social Studies.
Modifications are made to the general curriculum in specia education resource room settings
and accommodations are made for special education students to meet the regular education
curriculum in in-class resource room settings. Enrichment programs are available K-8.

Remedial education is provided through Chapter |, State Compensatory Education, and local
Board of Education funds.

If you have any questions, please call Mr. George R. Papp, Superintendent at 861-0549.

DIRECTORY INFORMATION

The Dennis Township Elementary School will use student’s names on lists, etc. that may be
published in newspapers or on the Internet. If you do not want your child’s name released,
please inform the principal of thisin writing.

ELECTRONIC AND COMMUNICATION DEVICES
Electric games, audio, and video equipment are not permitted on school property or one the
school bus for any reason without the written consent of the principal.

Céll phones are not permitted for student use during the school day or during school sponsored
events. Further, they are not permitted to be used on school buses. If astudent optsto bring a
cell phone to schooal, the phone must be placed in the student’s locker during the school day and
the student assumes responsibility if it islost/stolen. Finaly, a student who brings a cell phone
onto school grounds agrees that the phone may be searched if there is reasonable suspicion that
administration should do so.

Theloss of this equipment, for any reason, is the sole responsibility of the student. Any
electronic items found on the student’ s possession during the school day, during a school
sponsored event, or while on school transportation will be confiscated by administration. These
items will be returned to the student on the last day of school in June or at a parental conference.
However, items may remain in the possession of the administration if there is a disciplinary
and/or legal action pending.
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FIELD TRIPS

Filed trips are an excellent opportunity to enhance the students’ educational experience outside
the classroom. All children are entitled to transportation to and from al field trips. If achild
takes school transportation to afield trip, the student must aso return to school by the
transportation provided.

FIRE AND SAFETY DRILLS

New Jersey law requires all schoolsin the State to hold a minimum of two (2)* drills per month.
The Dennis School District complies with this statute. All drills are treated asif they were an
actual emergency.

During fire drills children are to leave and return to their classroomsin a quiet and orderly
manner. Failureto do so is a serious student offense and will be handled in accordance the
District’ sdiscipline policy.

Safety drillswill be performed in an attempt to secure our buildings and protect our students
against unattended intrusions. These drills may be unannounced, and will be treated asif they
arearea event.

* Please Note: Beginning November, 2010 the law will require one fire drill and one safety drill
per month.

GENERAL CODE OF CONDUCT
Students are reminded of the following:

e Students must remain on the school grounds at al times during the school day. Students may
not leave the school grounds under any circumstances without approva from the main office.

e Thisschool islocated in a“Drug Free” school zone. Possession of cigarettes, chewing
tobacco, alcohal, or drugs of any type including drug paraphernaliais prohibited on school
grounds. Devices and cell phones on which there is a suspicion of information related to
harmful or illegal activities may be seized and searched. Proper legal authoritieswill be
notified.

e The possession of matches, knives, gunsincluding toy guns, or any other dangerous materials
are not allowed.

e Students are not to bein the faculty lounge at any time. Thisincludes before and after the
school day.

e Chewing gumis prohibited at all times.

e Hatsare not to be worn in the building at any time.

e Toys, baseball bats, water pistols, toy guns, pen knives, radios, walkmen, tape recorders,
video recorders, electronic games and other potentially disruptive or harmful items are not
allowed on school property or buses. These items will be taken from students and returned at
alater date. In rare circumstances, the principal may authorize use of such itemsfor a
specific limited time. Such authorization will be in writing.
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“Zero Tolerance For GunsAct.”

Any pupil who is convicted or adjudicated delinquent for possession of afirearm or acrime
while armed with a firearm or found knowingly in possession of afirearm on any school
property, on a school bus, or at a school-sponsored function shall be immediately removed from
the school’ s regular education program pending a hearing before the local board of education to
remove the pupil from the regular education program for a period of not |ess than one calendar
year subject to modification on a case-by-case basis by the Superintendent.

Detention
A student may be assigned after-school detention by the classroom teacher or the administrator.

e Parentswill be notified when their child is assigned after school detention. Detentions will
be held Monday. Transportation is provided for students assigned after school detention.
Other detentions may be arranged by classroom teachers with twenty-four hour notice and
parent arrangements for transportation.

e The student isto return the detention notice signed by the parent to the office the following
school day.

e A student unsatisfactorily serving the detention may be suspended the following day.

e During detention, students are expected to work on relevant school -related assignments.

e Asinall good discipline, thisis progressive and will be assigned only after more positive
means have been exhausted.

Suspension and Expulsion

While positive approaches to acceptable behavior are more effective, it is sometimes necessary
to penalize pupils for violations of school regulations to ensure the good order of the school, and
to teach them the consequences of disruptive behavior.

In accordance with Board of Education policy and NJSA 18:37-2, pupils who indulgein
disruptive behavior may be suspended or expelled. Disruptive behavior includes, but is not
limited to:

e Code of Conduct Violations

e Continued and willful disobedience

e Open defiance of the authority of any teacher or person having authority over a pupil

e Actionsthat constitute a danger to the physical well-being of other pupils

e Physical assault (as defined by NJSA 2C:12-1) upon another pupil, ateacher, aBoard
member, avisitor, or any school employee

e Taking, or attempting to take, personal property or money

o Willfully causing, or attempting to cause, substantial damage to school property

e Truancy and class cutting; leaving school property without permission;

e Bullying;

e Poor attendance and lateness;

e Useor possession of unsafe or illega articles;

e Use of any tobacco product on school property;
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e Use, or suspected use of, possession or sale of a controlled dangerous substance or
misrepresenting any substance as a controlled dangerous substance

Use of profanity or abusive language

Turninginafaseaam

Misrepresenting any item as safe for human consumption

Tampering with or damaging property of other pupils or staff members
Unwanted or unwelcome sexual comments or advances

Use of racial slurs or epithets

Making verbal threats, either as a member or agroup or as an individual
Inappropriate touching of another student

Inappropriate use of technology equipment.

In order for suspension or expulsion to occur all students are entitled to and must receive
procedures of due process.

Pupils under suspension are prohibited from participating in or attending any school-regulated
activity during the period of their suspension. They may not enter the school buildings or
grounds of this district without the permission of the Building Principal.

Prior to return to school, a parent conference with an administrator and or other appropriate
personngl must occur.

Children who receive out-of-school suspension are the responsibility of their parents or
guardians. They areto be supervised at all times. Children are not to be out in the community
unsupervised while under suspension.

Excessive Disciplinary Referrals

Students who receive an excessive number of discipline referrals, can, at the principal’s
discretion be excluded from school-related activities, including field trips, assemblies and
classroom activities. Students may also receive out of school suspension for excessive referrals.
Notification will be provided in advance of any such decisions.

Making-up Missed Work

Pupils who are under suspension will be required to make up al assignments missed during the
period of their suspension and will be given adequate opportunity to make up thiswork. Itis
recommended that parents make arrangements with classroom teachers to pick up work during
the suspension period.

Upon their re-admission, failure to complete the make-up assignments with the same grace
period as suspension period will result in failure for the assignments.

General Playground Safety Rules

e Theplayground isthe fenced-in area by the parking lot. Children are not permitted in the
parking lot.

e Useof hard balsis not permitted. Safety equipment will be required as appropriate.
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e Throwing snowballsis not permitted.

e Students must be escorted from the cafeteriato the playground by the playground supervisor.
No food may leave the cafeteria. After a student has gone outside for recess he/sheis not
permitted to re-enter the building without being accompanied by ateacher or teacher aide
unless otherwise directed. Students must be picked up by their homeroom teacher and
escorted back to their room in an orderly fashion.

e Rough-housing, pushing, or fighting is not permitted.

e Tacklefootball or other physical contact sports are not permitted.

e Studentswill be expected to leave the classroom quietly when going outside and are expected
to enter the building quietly at the end of the period.

e Students playing on the playground equipment must use the safety rules for that piece of
equipment. Children may not play on bleachers.

e Students cannot |eave the school grounds without permission, and must be supervised at all
times.

GUIDANCE

Counseling services are availableto all students. Students may come to the guidance office to
get information, to ask questions, or to discuss concerns.

Students wishing to see a guidance counselor should fill out a guidance request form with their
homeroom teacher. Upon receiving request forms, counselors will then arrange an appointment
with individual students.

If you need to reach a guidance counselor, you can call 861-2821 ext. 220 for Monica DiVito or
ext. 221 for Jillian Bassetti.

HAWKLET'SNEST

The Board of Education offers before and after school child care. The objective of the program
isto keep elementary and primary youth safe by providing a safe environment and to help make
the transition to school easier for children and their parents. Our Hawklet’s Nest program begins
at 7:.00 AM and isavailable until 6:00 PM every day that the Dennis Township Schools are open.
Y ou may bring your children on your way to work and/or have them remain at school until you
pick them up on your way home. This aleviates the worry about children’s travel time as well
asthe need to find reliable child care. The Hawklet’s Nest program is supervised and
administered by the program coor dinator. The program coordinator is Joseph LaRosa, Ed. D.
All questions or concerns regarding the program should be directed to the coordinator or the
program bookkeeper, LyndaBlank. Call 861-2821 ext. 510.

HEALTH SERVICES
Our nurseisfully certified and is available during the school day from 8:30 AM to 3:30 PM to
answer any questions regarding health services and immunizations. Call 861-2821 ext. 504.

ALL medication must be administered by the nurses. NO student is permitted to self-administer

medication or have it in hisher possession unless amedical release form is signed by the parent
and physician for the self-administration of medication for alife threatening condition only.
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Medication must be accompanied by a signed order from the physician and parent/guardian
stating the name of the child, name and dose of the medication, and the timeit isto be given.
This appliesto al medication including over the counter drugs. A medical emergency form must
be signed on the appropriate line if your child isto receive Tylenol for pain or headache.

For the health of all students, as per school health policy: Studentswill be excluded from
school for “atemperature of 100 degreesor greater by oral thermometer ...students should
remain homefor 24 hours after last elevated temperature.”

Injuries sustained at home should be treated by parents at home and not during the school day.

Should a student be suspected of taking an unknown substance or displaying symptoms of an
emergency medical concern, acall to acustodia adult will be made. Child may be referred to
emergency services personnel in addition to parental notification.

HOMEWORK
Homework isavauable tool in reinforcing or extending lessons that are being taught in the
classroom. Homework serves avalid purpose whenit...

Provides essentia practice in needed skills

Trains pupilsin good work habits

Extends pupil skills and/or knowledge

Remains designed to minimize the temptation to merely copy information
Remains designed to be done without the assistance of parents or others
Remains designed to be evaluated and used in the daily program

It is expected that homework assignments will be completed. Failure to complete homework
will be reflected in the student’ s grade.

In the Primary Building, students who do not submit a homework assignment on the due date
will have aone day grace period. After such time, the student will 1ose a portion of recess to
work on the assignment.

INCLEMENT WEATHER /EMERGENCY CLOSING / LATE OPENING
For emergency school closing, please watch Channel 3, 10 or 40 or listen to radio stations
WZXL-100.7, WCMC, 94.3 The Coast. WTKU-98.3, WFPG-96.9.

In some instances during inclement weather, the district may announce alate opening. At this
time schools will open 90 minutes later than normal. Pleaselisten carefully to the
announcement!

Transportation will be provided when there is a delayed opening.

Dismissal will be at the usua time!

-17 -



INSURANCE

The Dennis Township Board of Education provides each student with an accident insurance
policy. Student insurance is secondary to other insurance held by parents. In the event of injury,
and subsequent claim, notify the school nurse as soon as possible.

INTERNET / EMAIL POLICY

The Dennis Township Board of Education considers a computer network to be a valuable tool
for education and encourages the use of computer-related technology in district classrooms.
Student users of this technology have the responsibility to use this educationa opportunity
properly in accordance with the rules of the district. All students must comply with the
following:

1. All use of the network and the Internet must be in support of education and consistent with
the purpose of the Dennis Township School District.

2. Berespectful of therights, ideas, the information and privacy of others.

3. Neither send nor receive information that can be hurtful or harmful to others. Thisincludes
discrimination by race, religion, ethnic origin, or sex which includes the sending or receiving
of sexually explicit material.

4. The student should report any violations of the use of the network and the Internet to the
teacher in charge.

5. Theteacher in charge must approve the use of personal disks if compatible with the network
computers, consistent with licensing laws.

6. Persona information about oneself should not be shared over the Internet such as last name,
home address, phone number.

7. Use of the network to access or process inappropriate materials or to download files
dangerous to the integrity of the network is prohibited. Transmission of material,
information, or software in violation of any district policy or federal, state or local law is
prohibited.

8. Network usersidentifying a security problem on the district system must notify the teacher in
charge. Do not demonstrate the problem to anyone.

9. Network users may download materias other than software programs for their own
classroom use. Copyrighted materials must be used in accordance with district policy and
applicable law.

10. Vandalism or improper use of software will result in cancellation or suspension of system use
privileges. Vandalism is defined as a“malicious attempt to harm, or destroy, district
equipment, or materials, that of another user, or of the district system, or the Internet system.

11. Please seethedistrict policy on Internet and computer usein the Superintendent’s
Office.

INTERUPTION OF CLASSES
Informing children of last minute changes in after school plans are not the responsibility of the
school district. Classes will not be interrupted to inform children about after school

-18 -



appointments, meetings or changes in babysitters, etc. Please inform children of these changes
after they are off of the school bus.

LIVE ANIMALSIN THE CLASSROOM

Persons wishing to bring animals into the school must receive prior permission from the
classroom teacher and the principal. No live animal isto be transported on a school bus. At all
times, the safety of children and the well-being of the animals must be ensured. Animals must
be appropriately housed, humanely cared for and handled properly, and under adult supervision
at al times.

LOCKERS/STORAGE SPACE / DESKS

All lockers, storage areas, and “cubby holes’, in the school are property of the school, not the
student. Thereisto be no expectation of privacy on the part of the student regarding
lockers, storage space, and desksor “cubby holes’. Assuch, they are subject to searches by
designated school officials. Searcheswill be conducted on aregular basis. This noticeis
provided in accordance with NJSA 18A:36-19.2.

LOST OR DAMAGED LIBRARY BOOKS

All library books checked out in the fall must be returned to the library before the start of winter
recess. Any student not returning his’her book(s) may not check out any additional books until
the overdue book(s) are returned. Library books that have been checked out after the new year
must be returned or paid for before the end of the school year. Any student who has not satisfied
this requirement will not receive areport card until the matter is resolved. The price of the book
will be based on the initial cost of the book or replacement cost as necessary.

In addition, any student transferring from Dennis Township School to another school must return
all library books before his/her transcript is sent to the new school.

A fee will also be collected from the student for the repair necessary for any book returned in a
damaged condition.

PARENTAL VISITS

Parents are not permitted to “drop in” and visit with their child during instruction, lunch, or play.
For compelling reasons, a parent may schedule a school visit, pending availability of supervision,
with the building principal. At least one-week notification is required.

PHYSICAL EDUCATION

All students must wear sneakers for Physical Education classes. Physical Educationisarequired
subject for ALL childrenin New Jersey. A note from a physician is necessary for a child to be
excused from Physical Education class.

-19-



PRIVACY

All students are entitled to privacy regarding their affairs. Administration will not share
information regarding your child, including that related to discipline situations with others.
Conversely, you are not entitled to information regarding other students including during
discipline situations.

PUPIL RECORDS

All students attending Dennis Township Schools have cumulative folders containing their
academic records, test scores, report cards and skill cards. Parents who wish to review their
child’s cumulative folder should contact the Principal’s office to arrange for a conference. In
accordance with New Jersey State law, discipline records will be sent along with the child to any
to any new school where the students may transfer. All discipline records are part of the child’s
permanent files.

RECESS
Students will go outside for recess everyday with the exception of rain or severe weather
conditions. Please send your child to school dressed appropriately to go outside.

SEXUAL HARRASSM ANT

Sexua harassment will not be tolerated either adult to student or student to student. Please
report any suspected harassment immediately to the classroom teacher, guidance counselor,
principal or other authorities.

The affirmative Action Officer for the Dennis Township School District is Mrs. Joann Shilinsky.
She can be reached at ext. 234.

SCHOOL HOURS

* Students should report to school no earlier than 8:40 AM. Walkers or bikers arriving earlier
may be sent home.

*School hours are 8:45 AM to 3:15 PM

Half-day dismissal time - 1:15 PM

e Parents may not enter or park in the bus dismissal area.

e Parents may not remove their children from buses.

e Parents are discouraged from picking up their children before 3:15 PM. Students must
present a parent-signed note to the office for dismissal prior to 3:15.

e Parents are requested to have their children ride the bus, asit is difficult at the end of the day
to serve alarge population of parents requesting their children be called to the office at
dismissal.

e Parents must report to the office and sign out their children.

SHOW & TELL
Many of the lower grade classrooms have devoted academic time to show and tell. Children are
encouraged to bring items to school that are specia to them, and share the items with their
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classmates. Please remember to use your judgment when sending an item into school with your
child. Toy guns, pen knives and the likes are never permitted in the school.

SMOKING
In accordance with Board of Education policy, smoking by any person is prohibited at all times
on school property.

STUDENT ASSISTANCE COUNSELOR

Student assistance services are avail able to students who are experiencing awide variety of
difficulty or concern. Further information is available from the school. If you need to reach the
student assi stance counselor you may call 861-2821 ext. 220.

STUDENT DRESS

The student and his/her parents must accept the responsibility of ensuring that students dress
appropriately for al school occasions. A high degree of personal hygieneisto bestressed to
students.

Extreme styles of dress (tank-tops, see-through clothes, short-shorts, etc.) will not be permitted.
Distasteful lettering or messages on clothing using profanity, vulgarities, alluding to profanity or
promoting alcohol, tobacco, drugs, or violence isinappropriate for school wear. Please ensure
that children are sending the correct message with their clothing, and that all clothes fit properly.
This includes footwear.

Teachers and administrators will have the prerogative to take appropriate action in any situation
in which attireis judged to be indecent, dangerous or which distracts or interferes with the
learning process. Students who are deemed inappropriately dressed by the principal will be
asked to contact parents for other attire or will be asked to change into school issued clothing.

Both boys and girls are not permitted to wear hats in the building. Shorts are not permitted from
December 1 through March 15.

TELEPHONES

Responsibility for musical instruments, homework, gym clothes, etc. will be reinforced through
parent conferences and/or disciplinary measures if necessary.

Emergency telephone calls will be permitted under the direction of the office personnel. It isthe
student’ s responsibility to check the front office for items dropped off from home. The office
will not contact the student during class time.

TRANSFER/ENTRANCE REQUIREMENTS

It may become necessary for you to transfer your children to another school district. If this
becomes necessary we ask that you inform our school in writing several days prior to your
anticipated departure. Thiswill allow you to return the books and materials necessary so that the
proper paper work may be completed. A student who leaves our district must have a transfer
card for his/her new district.
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Students moving into our school district must present the following at registration:

Transfer card

Immunization records

Report card from previous school and standardized test scores
Proof of residency (2 forms)

TRANSPORTATION
The Dennis Township School District does not honor requestsfor daily, weekly or monthly
bus stop changes.

To ensure safe student transportation, the pupil shall...

Follow directions of the driver thefirst time given.

Arrive at the bus stop before the bus arrives.

Wait in a safe place, away from traffic.

Crossthe road or street in front of the bus only after the bus has come to a compl ete stop and
upon direction of the driver.

Go directly to an available or assigned seat when entering the bus.

Remain seated and keep aisles and exits clear.

Exhibit classroom conduct at all times.

Refrain from throwing or passing objects on, from, or into the bus.

Carry only objects that can be held on his’her lap.

Refrain from the use of profane language, obscene gestures, tobacco, acohol, drugs, or any
other controlled substance on the bus.

Refrain from eating and drinking on the bus.

Refrain from carrying hazardous materials, nuisance items, and animals on the bus.

Respect the rights and safety of others.

Refrain from leaving or boarding the bus at locations other than the assigned stops at home or
school.

Refrain from extending head, arms, or objects out of the bus windows,

I nappropriate Bus Behavior
Inappropriate behavior by students compromises the bus driver’s skill, concentration, and overall

ability to transport the studentsin a safe manner. The Dennis Township Elementary School’s
focus is on the safe transportation of our students to and from school. Because safety is non-
negotiable bus disciplinary guidelines are strictly enforced. Dennis Township School District
reserves the right to audio or video tape students riding the bus.
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Bus Disciplinary Guidelines
Any behavior which compromises adrivers' ability to safely
operate his’her vehicle may result in:
1st Offense.....Warning, detention and/or 3 to 5 days bus exclusion
2nd Offense.....5 to 10 day bus exclusion
3rd Offense.....10 days bus exclusion with a possible referral to the superintendent for
additional days off the bus.

* Additional Offenses ... Immediate suspension from the bus with referral to the superintendent
for long-term suspension of bus riding privileges and/or suspension from schoal.

All disciplinary measures are at the discretion of School Administration. Severe rule infractions
may result in immediate bus exclusion or termination of bus privilege.

Procedures While Waiting at the Bus Stop
Most accidents involving students occur either at the bus stop or while the student is crossing the
road to board the bus.

e Studentswill wait for the bus on the side of the road on which they reside. They should not
wait on the shoulder of the road but in alocation where they are visible to dl drivers.

e Students should not be allowed to play ball or any other activity that may cause them to run
into the street.

e Students should not start approaching the bus until it has come to a complete stop and the
driver has signaled that it is safe to board the bus. Small children board first.

e Oncethedriver has signaled that it is clear, students should enter the bus single file, without
pushing or shoving, crossing in the front of the busin clear view of the driver.

e At no time should students run to catch abus. We ask the cooperation of al parentsto
ensure their children are at the bus stop 5-10 minutes prior to the normal arrival time.

e If any student is habitually late for the bus, a conference will be set up with the parentsto
resolve thisissue.

Procedures For Exiting the School Bus

e Prior to their arrival at the bus stop students should have all of their belongings ready.

e Students cannot stand until the bus has come to a complete stop.

e |f students must cross the street, they will walk on the shoulder of the road to alocationin
front of the bus where they can clearly seethe driver. They will wait for the driver to signal
that all traffic has stopped and that it is safe to cross the road.

e |f students reside on the side of the road on which they are dropped off, they should not walk
along the shoulder of the road but along the grass.

e |If a any time astudent drops an object after exiting the bus he/she should notify the driver
before trying to recover it. There have been a number of incidents throughout the country
where students are injured because they try to get objects that fall under a bus and the driver
cannot see them.

e |f a any time achild feels uneasy exiting a bus because of a suspicious vehicle or person at a
bus stop he/she should immediately notify the driver.
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e If a any timeachildisnot sureif anyone is home he/she should notify the driver who will
then contact the school viaradio.

Concerns about Transportation
If you have concerns or issues dealing with transportation, the proper chain of command is as
follows:

1. Transportation Department: 861-2821 ext. 239
2. Business Administrator: 861-2821 ext. 511

3. Superintendent; 861-2821 ext. 515

4. Board of Education

Disciplinary issues on the bus will be handled by each building Principal.

VACATIONS

Families are strongly encouraged to take vacations during times of the year when school isnot in
session. Although outside of classroom experiences are at times rich and rewarding, there can be
no substitute for what a child missesin his or her classroom while away from school. The school
calendar is designed with the needs of familiesin mind, and ampletimeis given for vacations
over the Winter, Spring, and Summer breaks. Please keep thisin mind when scheduling time
off. Vacations are consider ed unexcused absences.

VISITORS

For the safety and security of your children, it isimportant that all parents and visitorssign in
and out at the appropriate grade level office and obtain avisitor’s pass. Thiswill help the faculty
and administration ensure that all people in the building are supposed to be here. Y our help and
cooperation with this effort is appreciated.

For the safety and security of our students and staff:

e All parents and visitors must sign in and out of front offices;

e Parents and visitors must report directly to their intended destination. Stopping by
classrooms and other areas of the building is prohibited;

e Arrangements for tours of the building or visits to classrooms should be made in advance;

e Smokingisstrictly forbidden on school grounds;

e All students are to be picked up by parents or guardians only from the appropriate school
office.

WEBSITE

The Dennis Township School District web site has been modernized. It isnow auseful tool in
assisting your child's education. Please visit http://dennistwpschools.org to obtain information
including homework and district activities. The siteis continually updated. Please take afew
moments to visit the site and surf around for awhile.
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In compliance with the No Child L eft Behind legislation, the Dennis Township School
District isrequired to provide notice to parents that they may request infor mation about
the qualifications of their children’steachersand paraprofessionals.

TheNo Child Left Behind Act (Title 1, Section 111 (h)(6))says parents have aright to
request the following infor mation regar ding the professional qualifications
Of their children’steachers:

*whether the teacher has met the state qualifications

and has alicensefor the grade level and subject area he/she teaches;

*whether the teacher has an emergency or provisional license;

*what degree the teacher holds and thefield of discipline of hisor her certification
or degree; and

*whether the child is being provided services by paraprofessionalsand, if so, their
qualification.

Requestsfor thisinformation should be madein writing. Requests should be forwarded to
the principal. The school must reply in atimely fashion.
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